
Super Quiz Proctors 
San Joaquin County Academic Decathlon 
 
Location: 
Lathrop High School 
647 Spartan Way, Lathrop, CA 95330 

 
 
The Super Quiz will begin promptly at 2:00 pm, but I need each of you to be in the Lathrop High 
Gym no later than 1:30 pm to briefly review procedures. If you are also a test proctor, please leave 
your room right after you pass out the last test (art), and walk over to the gym. Parking is at the end 
of Spartan Way in front of the gym.   If you need to reach me on the day of the competition, please 
call 601-0011.  The Super Quiz will conclude around 3:30.  
 
 
In Short:  (If you read nothing else, read this ) 
-You will sit in front of a team of three students 
-Hold up the question in front of you so the three students can see it, while the SQ Master is reading 
the questions in the microphone 
-When time is up, use the blue pencil to circle each of the three students’ bubbled responses. 
-The SQ Master will read the correct response, you will then flip over the numbers to show audience 
how many of the three questions were answered correctly. 
-After the 14 questions, a new team of three will come down and sit in front of you. 
-Repeat same procedures 
-A third group will come down and sit in front of you.  After the third group, you are done  
 
Super Quiz Procedures 
• The Super Quiz Oral Relay is the only part of the Academic Decathlon in which the students 

perform in front of a live audience. During this hour-long event, three groups of three students 
from each team will come down, one group at a time, to answer 14 questions for a total of 42 
questions.   

 
• Each competing team will have a labeled area on the floor of the auditorium. At each area, there 

will be three chairs, right next to each other, for the three students. Your chair will sit in front of 
the students' chairs.  

 
• On each student's chair will be a pencil and a clipboard with a scoring scantron attached. The 

scantrons have the student's name and position number at the top. As the first group of students 
seat themselves, have them check for their name and position (you may not know their position, 
but the students do). If there are any discrepancies, raise your hand immediately so we can sort it 
out. 

 
• Your chair will contain a blue pencil and extra student pencils if needed. Under your chair, you 

will find a stack of scoring scantrons for the second and third groups of students who will 
compete. Do not sort through these scantrons as they are in the correct order for the coming 
groups. You will also find a booklet of Super Quiz questions under your chair. Keep your booklet 
closed until the beginning of the Oral Relay since this is a copy of the test.  

 



 Competition: 
• At the start of the competition, I will invite all the Super Quiz Oral Relay proctors (you) to take 

their places on the floor of the auditorium.   Then the SQ Master will invite the first group of 
students (students 7, 8 and 9) from each team to come down.  

 
• The students are usually very anxious and nervous, so take a moment to introduce yourself and 

offer a few words of encouragement. Don't forget to have the students check for their name and 
position at the top of the scantron. 

 
• This first group, as the others that will follow, will be answering 14 questions. They will mark 

only numbers 1 through 14 on their scantron and the rest of the sheet will remain blank. The 
students may collaborate on their answers but each student is responsible for bubbling in their 
own scantron. 

 
• Once everyone is settled, our SQ Master will read the first question and the five possible answers 

aloud. The question and answer choices will also appear on a screen for the students and 
audience. In addition, you will also hold the booklet open to the first question. This is to 
guarantee that students who are sitting some distance away from the screen can clearly see the 
question. You will want to check to make sure you are on the right page (V-1) before showing the 
students. 

 
• After the question is read, the students will have 10 seconds to mark their scantron sheet. A bell 

will then ring and the SQ Master will say, "Pencils up." At that point, there can be no more 
writing. (Only for the one math question will students be given 20 seconds to answer and are 
allowed to use a calculator.) 

 
• After hearing “pencils up”, you will take your BLUE pencil and circle each of the students’ 

answers--whatever they filled in, right or wrong. The blue circle insures that the student can not 
go back during a later question and change an answer.  As you circle their answer, mentally 
tabulate the number of correct responses from your three students. 

 
• When you rise to check your students' answer, make sure that the booklet of questions is 

closed or placed up side down. 
 
• There will be two sets of numbers on the stand next to you. One set goes up to 42 and will indicate 

the cumulative score for each of the three groups. The second set only goes from 0 to 3. At the end 
of each question, you will flip the cumulative numbers to indicate the running total and you will 
flip the other set to show the number of correct responses to the question. So, if on question #1, 
two out of the three students got the answer correct, you would flip up 2 on both number sets. If 
then, on question #2, everyone in your group answered correctly, you would flip the cumulative 
set to 5 and the small set to 3. Don’t worry if you make a mistake on the number cards. The 
students' true scores are determined by the scantron sheets. The number sets just heighten the 
suspense and add to the fun. 

 
• If a student accidentally marks on the wrong line, raise your hand immediately and I will come to 

assist and correct the marking; do this right away after you notice the error. 
 



• When the 14 questions are completed, we will collect the scantrons from you and then we will call 
a new group of three students to come down to repeat the process. When the new students are 
seated (students 4,  5, and 6), hand them the top three scantrons from the stack under your chair, 
the first going to the first student in the row, etc. Have the students check their name and position 
number. When the second group completes 14 questions, the third and final group (students 1, 2, 
and 3) will come down for their moment in the sun. 

 
• Whenever a new group comes down, you will flip the cumulative number set back to zero. 
 
Comments: 
• Total quiet will be maintained during the reading of the questions and the 10-second answer time. 

(20 seconds for math.) There will be proctors who will patrol the area between the students and 
the audience. Should the answer to a question be heard from the audience, I will disqualify the 
question.  Fortunately, that situation is very rare. 

 
• This event is the culmination of months of study for these students so it is perfectly all right to 

encourage them when they miss and celebrate with them when they get it right. You will find that 
the audience does not hesitate to cheer their teams! 

 
• After we complete the third and final round of questions, you are free to go.  Don’t forget to take 

your volunteer gift.   
 
 

Thank you for your patience in getting through these instructions and for 
your support of this competition!  

 
 
 
 
 
 
 


